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Carbon Career
& Technical Institute
150 West 13th Street Jim Thorpe, PA  18229 570-325-3682 Fax: 570-325-2633
Application for Use of School Property/Facilities
1.  Name of Individual or Group desiring use of Property/Facilities:
Please check one:
2. Name of Responsible Person:
Address:
Phone Number:
Position:
3. Building Area or Property Desired (i.e. room #, restaurant/dining room):
4a. Day(s) of Event (i.e. Monday,  Tuesdays & Thursdays):
4b. Date(s) of Event:
5. Start time:
End time:
6. For what purpose will facility or property be used?
8.  Will there be an admission charge?
     If yes, for what will net proceeds be used?
9. What services and/or equipment will you require*?
7.  Number of persons anticipated to attend?
*If your event is approved to utilize our restaurant facility, please make phone contact at 570-325-3682 ext. 1024
(Please see reverse)
The undersigned does hereby agree to save and hold Carbon Career & Technical Institute (CCTI) harmless from any responsibility for any claims for any damage or injuries which may now or henceforth arise or be made with regard to the use of any facility or equipment owned, operated and/or maintained by the Carbon Career & Technical Institute (CCTI). 
Date:
_______________________________________ Signature of Representative
Please return completed application to:
Director's Office, Carbon Career & Technical Institute, 150 West 13th Street, Jim Thorpe, PA  18229
                                                                                                                                                                  Thank you 
 
10. Individuals or Groups applying for use of school Property/Facilities will be notified when request is acted upon.
      If charges are made, the amount will be stated in the notification. After property/facilities are used, the applicant
      will be billed for charges as outlined in the Rental Schedule, plus any excessive damage which was caused. By
      signing this application form, the applicant agrees to be responsible for any damage beyond regular wear plus
      policing and/or supervising the activity. 
 
11. The presence of a school custodian may be required in certain circumstances/time frames.  In this event, a charge
      will be incurred by the renter.
 
12. Certification of Insurance required  - when necessary.
 
 
 
 
 
 
                
 
 
 
 
 
 
 
 
Date:
Adopted: 04/21/83, Revised 09/2001, 09/2005, 01/2007, 10/2014 
_____________________________ Principal
Date:
Date:
_____________________________ Supervisor, Building & Grounds
Date:
_____________________________ Administrative Director
Administrative Comments:
Received by Administration:
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